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Summary 

This Specification details the proposal for an archaeological desk-based assessment 

associated with the planned proposal of redevelopment of site enabling storage and 

maintenance of vehicles linked to their commercial hire at Newport Retail Park, Seven 

Stiles Avenue, Newport, NP19 4TX. This Written Scheme of Investigation (WSI) has 

been prepared by Archaeology Wales for Day’s Property Holdings Ltd.  

1. Introduction 

1.1.1. The proposed development (henceforth -the Site) is located at land adjacent 

to, and south of Matalan, Newport Retail Park, Seven Stiles Avenue, Newport, 

South Wales, (centred on NGR ST 34802 86932). 

1.1.2. This Specification has been prepared by Jennifer Muller for Archaeology Wales 

Ltd (henceforth – AW) at the request of Day’s Property Holdings Ltd. It 

provides information on the methodology that will be employed by AW during 

the Desk-based Assessment (DBA).  

1.1.3. The purpose of the proposed Desk-Based Assessment is to provide 

Archaeological Planning Heneb Glamorgan Gwent Archaeology (APHGGA) 

with the information they are likely to request in respect of the proposed 

development, the requirements for which are set out in Planning Policy Wales 

(Ed.12,). The work is to highlight and assess the impact, if any archaeology is 

on/surrounding the proposed site, and to provide specialist advice upon any 

potential impact.  

1.1.4. All work will conform to the Standard and Guidance for Archaeological Desk 

Based Assessment (CIfA, 2020) and be undertaken by suitably qualified staff 

to the highest professional standards. 
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2. Site Description 

2.1.1. The Site covers an area of approximately 0.8 hectares on flat land. The area of 

proposed development currently consists of a single parcel of land, bounded 

on the east by tree cover, to the north and south by car parks, and to the west 

by Seven Stiles Avenue. The land parcel is currently overgrown with vegetation, 

with a small area of hardstanding at the north end. 

2.1.2. The geology of the Site is composed of the Mercia Mudstone Group – 

Mudstone, a sedimentary bedrock formed between 252.2 and 201.3 million 

years ago during the Triassic period. The superficial deposits are characterised 

as Tidal Flat Deposits - Clay and silt, a sedimentary superficial deposit formed 

between 11.8 thousand years ago and the present during the Quaternary 

period. (BGS 2024).  

3. Objectives 

3.1.1. The primary objective of the desk-based assessment will be to assess the 

potential impact of the proposals on the historic environment by means of a 

detailed desk-based study and site visit. This will help inform future decision 

making, design solutions and potential mitigation strategies. The aim will be 

to make full and effective use of existing information in establishing the 

archaeological significance of the site, to elucidate the presence or absence of 

archaeological material, its character, distribution, extent, condition and 

relative significance. 

3.1.2. The work will include a comprehensive assessment of regional context within 

which the archaeological evidence rests and will aim to highlight any relevant 

research issues within national and regional research frameworks. 

3.1.3. This desk-based assessment will result in a report that will provide information 
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of sufficient detail to allow informed planning decisions to be made which can 

safeguard the archaeological resource. The information could then be used to 

determine further archaeological investigation or appropriate mitigation 

strategies for any archaeological remains within the area to be implemented 

prior to or during the proposed development. Preservation in situ will be 

advocated where at all possible, but where engineering or other factors result 

in loss of archaeological deposits, preservation by record will be 

recommended. 

4. Methodology 

4.1. Assessment  

4.1.1. The assessment will consider the following: 

a) The nature, extent and degree of survival of archaeological sites, structures, 

deposits and landscapes within the study area. It will involve the following 

areas of research: 

i. Collation and assessment of all relevant information held in the regional 

HER within a 1km buffer from the proposed development area.  

ii. Collation and assessment of the impact on all Designated archaeological 

sites (Scheduled Monuments, Listed Buildings, Historic Parks & Gardens, 

landscapes, Conservation Areas) within 3km buffer zone around the 

proposed development area.  

iii. Assessment of all available excavation report and archives including 

unpublished and unprocessed material affecting the site and its setting. 

iv. Assessment of all extant aerial photographic (AP) evidence. This will 

include material from the Central Register of Air Photography for Wales, 

in Cardiff (CRAPW). 

v. Assessment of relevant archive records held at the County Archives, and 
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as appropriate, site files held by RCAHMW 

vi. Records held by the developer e.g. bore logs, 

geological/geomorphological information, aerial photographs, maps, 

plans. 

vii. Map regression analysis using all relevant cartographic sources e.g. All 

editions of the Ordnance Survey County Series, Tithe and early estate 

maps (as available). 

viii. Place name evidence. 

ix. Internet sourced satellite imagery and Lidar imagery as available. 

x. Assessment of the records held at the Portable Antiquities Scheme. 

xi. Historic documents (e.g. Charters, registers, estate papers). 

b) The significance of any remains in their context both regionally and nationally 

and in light of the findings of the desk-based study. 

c) The history of the site, based on the areas of research outlined above.  

d) The potential impact of any proposed development on the setting of known 

sites of archaeological importance (this will constitute a brief assessment, 

rather than a formal assessment such as that detailed in the Design Manual 

of Roads and Bridges). 

e) The potential for further archaeological remains to be present, which have 

not been identified in pre-existing archaeological records. 

f) The potential for further work, with recommendations if requested and where 

appropriate for a suitable investigative and/or mitigation methodology. 

4.1.2. The site visit will be a visual walked search of the accessible development area. 

The ground surface will be visually inspected for all earthworks, structures and 

finds. The location of any environmental archaeological deposits, or areas 

which may have a potential for such deposits, will also be taken into account 

along with the visible archaeology. 

4.1.3. All located sites or finds will be accurately fixed by means of GPS. Each 
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individual find or site location will have an accurate NGR reference attached. 

Where a close cluster of related features is identified a single NGR for the 

centre of the cluster will be used, and each constituent feature separately 

described in the text.  

4.1.4. Digital photographs, including scales, will be taken using cameras with 

resolutions of 10 mega pixels or above.  

 

4.2. Report  

4.2.1. The results will be presented in a report and will be detailed and laid out in 

such a way that data and supporting text are readily cross-referenced. The 

report will adhere to the Welsh Archaeological Trust’s joint Guidance for the 

Submission of Data to the Welsh Historic Environment Records (2022). The 

historical development of the site will be presented in phased maps and plans 

comprising clearly, the outline of the site. 

4.2.2. Within the report an attempt will be made to indicate areas of greater or lesser 

archaeological significance and the sites will be ranked in level of overall 

archaeological importance (locally, regionally and nationally). 

4.2.3. All relevant aerial photographs, re-plots and historic maps will be included and 

be fully referenced. 

4.2.4. The report will specifically include the following: 

• a location plan 

• all identified sites plotted on an appropriately scaled plan of the proposal 

site 

• a gazetteer of all located sites 

4.2.5. Copies of the report will be sent to the client and to the regional HER. Digital 

copies will be provided in pdf format. 
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4.3. The Site Archive 

4.3.1. A project archive will be prepared in accordance with the National Monuments 

Record (Wales) agreed structure and be deposited with the National 

Monuments Records, held and maintained by the RCAHMW, Aberystwyth, on 

completion of the report. It will also conform to the guidelines set out in ‘The 

National Standard and Guidance to Best Practice for Collecting and Depositing 

Archaeological Archives in Wales 2017' (National Panel for Archaeological 

Archives in Wales 2017).  

4.3.2. Although there may be a period during which client confidentiality will need 

to be maintained, the report and the archive will be deposited not later than 

six months after completion of the work. 

4.3.3. Other significant digital data generated by the survey (i.e. AP plots, EDM 

surveys, CAD drawings, GIS maps, etc) will be presented as part of the archive. 

The format of this presented data will be agreed with the curator in advance 

of its preparation. 

 

5.  Resources & Timetable 

5.1. Standards 

5.1.1. The DBA will be undertaken by AW staff using current best practice. All work 

will be undertaken to the standards and guidelines of the CIfA.  

5.2. Staff 

5.2.1. The project will be undertaken by suitably qualified AW staff. Overall 

management of the project will be undertaken by Paul Huckfield. 

5.3. Timetable of archaeological works 

5.3.1. The work will be undertaken at the convenience of the client and is likely to 

commence imminently.  
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5.4. Insurance 

5.4.1. AW is fully insured for this type of work and holds Insurance with Aviva 

Insurance Ltd and Hiscox Insurance Company Limited through Towergate 

Insurance.  Full details of these and other relevant policies can be supplied on 

request. 

5.5. Arbitration 

5.5.1. Disputes or differences arising in relation to this work shall be referred for a 

decision in accordance with the Rules of the Chartered Institute of Arbitrators’ 

Arbitration Scheme for the Institute for Archaeologists applying at the date of 

the agreement. 

5.6. Health and safety 

5.6.1. All members of staff will adhere to the requirements of the Health & Safety at 

Work Act, 1974, and the Health and Safety Policy Statement of AW. 
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Appendix I Data Management Plan 

Project Name and ID 

3173 – Newport Retail Park NRP/24/DBA 

Project description 

Archaeological Desk-Based Assessment associated with the planned redevelopment of site enabling 
storage and maintenance of vehicles linked to their commercial hire at Newport Retail Park, Seven 
Stiles Avenue, Newport, NP19 4TX (centred on NRG ST 34802 86932).  

Funder of client 

Days Property Holdings 

Project Manager 

Paul W. Huckfield – AW Project Manager – paul@arch-wales.co.uk 

Principal investigator and contact 

Same as above 

Date DPM created and subsequent amendments 

Created on 27/08/2024.  Amended 02/07/2025 

Related Data Management policies 

Project Brief, CIfA Standards and guidance, trusted digital repository guidelines (ADS and RCAHMW) 

or other best practice guidance (see brief for details). 

Data type 

Spreadsheets will include all registers and metadata generated during the process of 

interpretation and write up of the report. The Excel file will be converted into a CSV and will be 

linked to the survey data whenever possible. 

PDFs of the report, WSI and all the paper archive generated onsite. 

All site visit drawings and data that are selected during the DMP will be stored as AI and PDF files. 

DBA data will be stored both as raw data (text file/csv) and as shapefiles (shp). This will include a 
polygon showing the limits of the development area. The database generated with GIS will be stored 
so it is accessible by future users. 

How will data be generated? 

Project Brief will determine the nature of data collection. The project brief has been produced 
taking into consideration guidance offered by CIfA, and by relevant repositories. 

While the data selection strategy may change during the course of the survey, an initial 
methodology is outlined in the brief.  

Data generated during the DBA will be regularly updated to the server and stored within well-
defined folder. The folder hierarchy and organisation devised will be understood by all members 
of staff involved in the project. The data stored will be checked by the Project Manager regularly 
as a means of quality assurance. The survey data will also be plotted regularly to assure that it is 
correct and that the instruments on site are working properly. 

Further documentation accompanying the resulting archive 

Data collected will include standard formats which maximise opportunities for use and reuse in the 
future. The archive will be associated to metadata summary which outlines details of all data types, 
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quantities and all archive components. 

Data documentation will meet the requirement of the Project Brief, Museum Deposition 
Guidelines, Digital Repository Guidelines and the methodology described in the Project Design 
methodology. These details are checked and taken into consideration prior the start of the project. 

Data protection 

We have a GDPR compliant Privacy Policy. Sensitive data is never retained in the project folder. 

Copyright permission is sought from all specialists and other providers outside the organisation.  
Data sharing is also subjected to license agreements.  

Storage 

The project manager is responsible to the regular inspection of the data produced and stored in the 
server. The data produced is uploaded regularly as a way of backing up the information. Time and 
resources are given to the site staff to be able to back up the data. Alternatively, laptops are issued 
to use during the time onsite.  

Data retention 

The DMP will be updated in light with the findings. This process will also inform any possible future 
project designs and further work associated with the project. The data selection plan will take into 
consideration the research agenda for Wales and any other local frameworks.  
At the deposition stage, the DMP will be finalised in agreement with all project stakeholders.  
The project results will be included in the Historic Environment Record. 

Long term preservation plan 

The digital archive will be deposited with the Archaeology Data Service, which is a certified 
repository with Core Trust Seal. 

Data repository and costs 

The digital archive will be deposited with the National Monuments Record, RCAHMW, 
Aberystwyth. Estimated cost for deposition with ADS have also been included in the project 
budget. 

Data sharing and accessibility 

A summary of the project will be provided for the museum and digital archive repositories once the 
work begins. Regular updates will be carried out to fit the emerging needs of the project. The 
documents expected for this project include a WSI and WB Report, although this is dependent on 
the results of the fieldwork, which may warrant a Post Excavation Assessment, Updated Project 
Design and possibly Final Report. 

The final report is expected to be completed within 3 months of the completion of fieldwork. 
Should the work reveal significant archaeology and therefore, specialists are required during the 
post-ex process, then the report might take up to twelve months to be submitted. 

A final version of the project report will be supplied to the Historic Environment Record along with 
any further data they request. 

DMP responsibility 

The Project Manager will be responsible for implementing the DMP.  
Data capture, metadata production and data quality are the responsibility of the Project Team, 
assured by the Project Manager. Storage and backup of data in the field is the responsibility of the 
field team. 

Once data is incorporated into the organisations project server, storage and backup is managed by 
the project manager. Data archiving is undertaken by the Archives Officer, who is responsible for 
the transfer of the Archaeological Project Archive to the agreed repository. 
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